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A College of Management
Mahidol University

GRADUATION REQUEST SYSTEM (SUMMARY PROCESS)

h 1-2 o - 1-3
working working 2 10 - After paying the graduation
(EVES o - days. Minutes registration fee, students

may request a 'Certificate

Stenl EENp Step2 EE) Sien3 EEP Siepl i

for use while awaiting
Submission of Graduation Eligibility Graduation Pay Graduation ~ ©fficial approval
Graduation Request Verification Survey Fee

Form
7-10 30-60 . . . . . . .
, working D days ‘

Step 8 d- Sten7 < Slenﬁ @ seps |

Graduation Confirmation of Nomination for Nomination for
Registration Graduation Approval (University Approval
(University Level) Completion Level) (College Level)

B Students may request a
'Certificate of Graduation'
and an 'Official Transcript'
after graduation confirmation.

LENUANTWLLE RS G?JJUWEIUﬂ’]?‘ﬁUVWLﬁEJUﬁWL%ﬁ]ﬂ?iaﬂ‘lﬂ’]
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College of Managerment
Biahired Un by

AGADEMIC AFFAIRS
Online Request form list
Graduation & Academic Completion Academic Requests
1. Lastter of Expecled 1o Graduats 16 Add-Drop Form
2. Official Transcript 17 Change Study Plan
A Graduale Confirmation Letr 18 Gerlify Praject Management Study
4 Unaflicial Transcript 19, IRE Request Form
20 Postpone Examination
EIII_I]“IIIEII[ EI.Sl.alllS Request 21 Reinstatement Request
2 Iﬁiﬁ;[&é‘:ﬂ:muut 23 Study more thand credits
7 Ru-.ﬁ.l;:lulg.- Request 24, Transter of Course Reguest
8. Study Time Extension Letters & Correspondence
4. Tarminatian af Shady 25 Imlerview Requast Letler
Student Records & Identity 26, Sponeorelip Requast Lattar
100 Gerlificate of Studend Status 27. Sponsar Appred a'._lur_u_Lctlur
1. Ghange of Tille and Nam 28. Guest Speaker |||l.I|la.|un_Lcl:Iur
12 sr Ellar-;i: 28, Guest Speaker Appreciation Letier
13 Naw Student Card Special Request Form
Financial Requests 30, Area Permission farm

T 31 TOEFL ITF Scorne Repodt
14. Tuition Fise Receipl 32 Visa Purpase

15. Refund Tuition Fae

ACADEMIC AFFAIRS

o
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B ONLINE REQUEST FORM
Mahidol University

& E-Document

The processing time for e-documents is

approximately 3—

some docume:
on their specific require

Impartant note
« The College reserves the fight to decline any
request with incomalete infarmation or unpaid - Welcome M essage

processing fees (¢

* Please

destroy

hawe been issyed

IMCIDENT REPORT

Documentation Officer
NEW REQUEST -

T
“Sign in with your CMMU I Sheron BDocument Request
account by entering your :

B Regiwotion

System - E N Process ni b
student ID e.g. (65xx00x) | | 0t i Wikt Document Status
with no “g” and Password” Tackng You can click [T fornew
: V. ‘ requestdocument _

ACADEMIC AFFAIRS

Aamagerment

DOCUMENT STATUS

-'mm
€ On process Document BT e * Finished Document

Document

Tracking 1D.

Document _:'

Type L

-"_ Receive Requested
Document Button

Finighed Document waiting
student receive document

} Download Digital
Document

Payment Button -

Dacument with peyment Finished Document wailing n-.ﬁq:
8 + student dewnload document 'H";'.

o

AlletinAnyvangnsseautndinfnw (ningnsine) newdnisfnu 2569 (November 2026) 35 | i



i College of Management
g Mahidol University

Document Ref.
Document Type

Payment Method {

ACADEMIC AFFAIRS

DOCUMENT PAYMENT

Document Reference: 202532852
Dectment Typr: Official Transcript
Sedect Payment Method

Eank Transfer

College of Management
Mahidol University

Welcome
Message

Select
Document -
Type

DEMIC AFFAIRS

§

Important nole

destrioy hard copy documents 50 days bher they

a iyt R =l

[l Document Type
‘Gradusation & Academic Complation

= 4_ Unofficlal Transorpt
Emroliment & States Request

- 6. Leave of Absence

* 6. Posipone Enrollment

7. He-Apply Raquast
« B, Study Extansion
+ 9. Termination of Study

Pay by Credit Card

e SCB-COLLECE OF

OLOBAL CARD
0 visA IR

TrmslE

am

ehalemsakBamailesm

s m

Online Request form list

I@ -:;nu_:ﬂ: :1.;.:\‘-:

Pay by Bank Transfer

Note
1. Pay at SCB bank counter only or
2. Use SCB mobile application scan

barcode to pay

Graduation & Academic Completion Academic Requests

1. Letter of Expected to Graduate

2. Official Transcript

3. Graduate Confirmation Letter

4. Unofficial Transcript
Enroliment & Status Request

5. Leave of Absence

6. Postpone Enroliment

7. Re-Apply Request

8. Study Time Extension

9. Termination of Study

Student Records & Identity
10. Certificate of Student Status
11. Change of Title and Name
12. Major Change
13. New Student Gard

Financial Requests
14. Tuition Fee Receipt
15. Refund Tuition Fee

16. Add-Drop Form

17. Change Study Plan

18. Certify Project Management Study
19. IRB Request Form

20. Postpone Examination

21. Reinstatement Request

23. Study maore than 9 credits

24, Transfer of Course Request

Leiters & Correspondence

25. Interview Request Letter

26. Sponsorship Request Letter

27. Sponsor Appreciation Letter

28. Guest Speaker Invitation Letter

29. Guest Speaker Appreciation Letter
Special Request Form

30. Area Permission form

31. TOEFL ITP Score Report
32. Visa Purpose

o
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1. Expected to Graduate
Document Fee: 100 Baht
Preparation: 7 Days

DOGUMENT INFORMATION

2. Official Transcript
Document Fee: 100 Baht
Preparation: 7 Days

3. Graduate Confirmation Letter

Document Fee: 100 Baht
Preparation: 7 Days

4. Unofficial Transeript
Document Fee: - Baht
Preparation: 3 Days

S

“This temporary document certifies that
the student has completed all academic
reguiraments and is in the process of final
approval by the University Council far
official gradusation.™

AFFAIRS

e of Management

sl University

5. Leave of Absence
Document Fee: - Baht
Preparation: 7-14 Days

“The Official Transcript will be issued in
digital farmat. Should you require a hard
copy, please contact the Academic Affairs
Oifice for further assistance.

The Official Transcript is valld for 60 days.
It you do not collect the document within

this period, the College resenves the right
to dispose of it

“The Graduation Confirmation Letter will
be lssued after your graduation, following
approval by the University Council.

The Officlal Transcript is vaiid for 60 days.
# you do not collect the document within
this period, the College reserves the right
o dispose of it.™

DOGUMENT INFORMATION

6. Postpone Enrollment
Document Fee: - Baht
Preparation: 7-14 Days

“Students requesting a laave
must g in-stal

their student status at CMMU will be
terminated.

A lsave of absence may be requested for one
semester 3t a time, up to

CONZECUTvE SEMash

o

M >

—
Do you still wish to proceed with the Pre—

Courseimmediately?
= 1 stud)

Your enroliment postponenend will ke
complete once theentronce foe hos boen
jpaid,

Browme Wi il el cteed

U — [

v,

7. Re-Apply Request
Document Fee: - Baht
Preparation: 7-14 Days

“The Unofficial Transcript will be lssued in
digital format. Should you require a hard
copy, piease contact the Academic Affairs
Office for further assistance.

The Unofficial Transcript is valid for 60
days. if you do not collect the document
within this period, the Collega ressnes the
right to dispogs of it.™

8. Study Time Extension
Document Fee: - Baht
Preparation: 30 Working Days

\ v,

“Academic Affalrs staff will contact you via
phone or emall to reconfirm your decision.
Please note that if no confirmation is
recaived within 320 days, your requast wil
ba considersd null and void. ™

“Academic Affairs staff will contact you via
phaone or email to reconfinm your decision.
Please mote that if no confirmation is
recelved within 30 days, your request will
be considered null and void.™

AlletinAnyvangnsseautndinfnw (ningnsine) newdnisfnu 2569 (November 2026)

“Academic Affairs staff will contact you via
pfong oremail to reconfimm pour decision.
Please nate that i no confirmation Is
recefved within 30 days, your request will
be considered nuill and void.”
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9. Termination of Study
Document Fee: - Baht

DOGUMENT INFORMATION

10. Certificate of Student Status
Document Fee: - Baht

11. Change of Title and Name
Document Fee: - Baht

13. New Student Card
Document Fee: 180 Baht

Preparation: 7-14 Days Preparation: 3 Days Preparation: 3 Days Preparation: 3 Days
~ s ™
¥ 1 the
will
M. Warista Choceacha
e
“Academic Affairs staff will contact you via Browsz_ Mo file selected
phone or email to reconfinm your decision.
Please note that if no confirmation is d .
received within 30 days, !"DUZFE'QUES?W\‘" mm o [E—— “The student 1D card must be collscted in
e considancd mul ard vokt. * 4 person. Please contact the Academic
o Affairs staff on the 10th floor to arrange the
The Lemruc?rmn nrsmoen!.Sra.rus iz valid m pickup. ”
for 60 days. Students may downioad the \ y

AFFAIRS

eof Management

I University

14. Tuition Fee Receipt
Document Fee: - Baht
Preparation: 7-14 Days

POF version for use; however, if 2 hard
copy is required, it must be collected
within 60 days from the date of issuance.
After thiz parlod, the Coliege resenes the
right to dispose af sxpired documents.™

. . . T
u"a"l":ﬂfﬂlﬁ-ﬂ‘_‘ﬂﬁ"ﬁ?dlﬂhu

. 3 . e ol -]
* ANUTNREDETATILARINTFIL RENARET (KU %.3) usm

. o - ) N
- mt'."uuu%as"a.; AARINTITIAYE I.'f'dlﬂl‘_‘ﬁl]ﬂ [l .
= " .. P a oA
= anawfursameifrudminedve i neidisuauss ATl
=

LRI IS 1S LA
= dumniaslsambore

DOCUMENT INFORMATION

15. Refund Tuition Fee
Document Fee: - Baht
Preparation: 7-14 Days

17. Change Study Plan
Document Fee: - Baht
Preparation: 7-14 Days

Recquired Docufmernt

Erowes_ Mo lie sebectad

“Students are required to prasent the SCB
Issued bill payment siip to the Academic
Affairs Office on the 10th fioor in order to
abtain the official CMMU receipt. The
Coliege resenes the right to withhold the
Issuance of the racaipt if the bill paymeant
slig is not submitted.”

ACADEMIC AFFAIRS

Evowsa b fika seloacrond

“Refunds will be transferrad to the SCB
account assoclated with the student's
provided account number. ifno SCB
account is avallable, a cheque will be
Issued instead. ™

s -~ -
Issue a receipt on bahalf of Student pame: Waitsta Chootachs o
o S Required Document o Themat
L arie Paym
m Eowsa_  Maflie selacied

“Academic Affairs staff will contact you via
phone oremail to recondfirm your decision.
Please note that if no confirmation is
received within 30 days, your request will
ba considersd null and void. ™

.2
2) ViR

18. Centify Project
Management Study
Document Fee: - Baht
Preparation: 30 Days

“Students must specify the semester in
wihich they took the course MGMGE0S
Project Management.”

AlletinAnyvangnsseautndinfnw (ningnsine) newdnisfnu 2569 (November 2026)
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19. IRB Request Form
Document Fee: - Baht
Preparation: Depend on Ethics
on Human Committee

“Submit the finished documeant along with
reguired documents from this link™

ACADEMIC AFFAIRS

eof Management

T University

' N
Resquired Deeurment
Brvwse. Ko fhe sakanaa
Biwia Ko
L. A

DOCUMENT INFORMATION

20. Postpone Examination
Document Fee: - Baht
Preparation: 30 Days

21. Reinstatement Request
Document Fee: - Baht
Preparzation: 7-14 Days

22. Study more than 9 credits
Document Fee: - Baht
Preparation: 30 Days

Bowse. | N flessaied

ACADEMIC AFFAIRS

[ e

“Students must submit a request 1o
postpone an examination at least 7 days in
advance of the scheduled exam date. "

.

A »

“The reinstatement of student status will be
considered complete only after the student
has fully pald the reinstatament fee. ™

DOCUMENT INFORMATION

24, Transfer of Course Request
Document Fee: - Baht
Preparation: 7-14 Days

“For students enrolied in the CM M Credlt system
only. To request a course transfer from the CM M
Credif program to the regular degnee program, the
Ccourse must have been completed with & minimum
grade of B or higher in order to be eligible for
trangfer.”

31. TOEFL ITP Score Report
Document Fee: - Baht
Preparation: 7 Days

“The TOEFL ITP score report can be requested only
once. For any additional copies, please contact
ETS directly. The score report is vaiid for two years
from the date of the tast. The Coliege resenves the
right to parmanently destroy the doCUmEnt upon e
expirathon. ”

Required Document
rlcad Unaffieial Tramscrpt

Bromse M fika salecned

e .

“Students are allowed to ragister for more
than 8 credits no more than twice
throwghout their entire perfod of stugy. The
maximum number of credits allowed in
such cases is 12. To be eligible, students
must have earned a GPA of 3.50 or higher
in the semestar preceding the ang in which
the request is made.”

30. Area Permission form
Document Fee: - Baht
Preparzation: 7 Days

“Piease download the request form from
the provided tink. Complata ail required

information, including the fioor plan and
iayout, and submit the form through this
systam.”

o
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DOCUMENT INFORMATION

Type of Documents 25 - 29, Letters & Correspondence
' e Document Fee: - Baht
Preparation: 7 Days

25. Interview Request Letter

26. Sponsorship Request Letter

27. Sponsor Appreciation Letter

28. Guest Speaker Invitation Letter
29, Guest Speaker Appreciation Letter

“Requests for official letters, such az sponsarship letters or
Euest speaker invitations, are valid for 30 days from the
date of issuance. After this period, & new request must be
submitted if the document iz still required. ™

LetterLanguoge
-

ACADEMIC AFFAIRS

Cellege of Management
g raahidol University

DOCUMENT INFORMATION

32. Visa Purpose

Document Fee: - Baht

Preparation: 30 Working Days

Bromvi Mo a0 “Academic Affairs starf will contact you wa phone

or email to reconfirm your decision. Plaass note
that if no confirmation is received within 30 days,

+ our request will be considerad null and void.
. [ yourreg
o
.
Bz Moo sekcwd

1 wowikd ke In request the folomng dsoument regarse

sruunsvatonatseeaulall : ay nUANUS 2569

o
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